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Dear Venango Catholic Jr./Sr. High School Families,

Welcome to the 2021-2022 school year! The following information will help prepare our
students and families for the upcoming year. Please review the following information. If you
have any questions or concerns, please do not hesitate to contact the office.

We look forward to seeing you on Tuesday, August 31, 2021, for the first day of school.

Parent Communication
e Communication will be sent via email, School Reach, and mailed to VRCS families.
e Parents are encouraged to check their email daily for communication from the school.
e Ensure that the email address you have provided the school is an email address that

you check daily. If you need to make any changes, please get in touch with the school
office.

Parking
¢ Parking is not permitted in any bus lane nor on the sidewalks near the school.

o Leave all bus lanes open for the safety of the students both as they are arriving and
departing from the school building.

¢ When dropping off your child(ren), please utilize the parking lot.

Entering the Building
¢ Upon entering the school building, all students must report to their homeroom.

¢ If you would like to talk to your child’s teacher, we recommend that you make an
appointment by emailing the teacher or calling the office.

Arrival Time
» Students may arrive no earlier than 7:30 a.m. until a monitor is on duty.
s Doors open at 7:30 a.m., and classes begin promptly at 8:05 a.m.
e Students who arrive after this time will need to ring the bell for entrance to the school.

Tardy
e Students arriving after 8:05 a.m. will be considered tardy and must go to the office for
a tardy slip before going to class.

¢ Repeated tardy infractions will result in a demerit.

Attendance Policy
o The attendance policy is enclosed in the August Parent Packet.

o Ifthere are any questions concerning the attendance policy, please contact the school
office.
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Dear St. Stephen School Families,

Welcome to the 2021-2022 school year! The following information will help prepare our
students and families for the upcoming year. Please review the following information. If you
have any questions or concerns, please do not hesitate to contact the office.

We look forward to seeing you on Tuesday, August 31, 2021, for the first day of school.

Parent Communication
e Communication will be sent via email, School Reach, and mailed to VRCS families.
o Parents are encouraged to check their email daily for communication from the school.
¢ Ensure that the email address you have provided the school is an email address that

you check daily. If you need to make any changes, please contact the school office at
the campus that your child attends.

Parking
o Parking is not permitted in any bus lane (West Third and Reed Street Entrance) nor on
the sidewalks near the school.

» Leave all bus lanes open for the safety of the students both as they are arriving and
departing from the school building.

e When dropping off your child(ren), please utilize the parking lot.

Entering the Building
» Upon entering the school building, all students must report to their classroom.

+ If you would like to talk to your child’s teacher, we recommend that you make an
appointment by emailing the teacher or calling the office.

Arrival Time
s Students may arrive no earlier than 7:30 a.m. until a monitor is on duty.

e Doors open at 7:30 a.m., and classes begin promptly at 8:05 a.m.
e Students who arrive after this time will need to ring the bell for entrance to the school.

Tardy
» Students arriving after 8:05 a.m. will be considered tardy and must go to the office for
a late slip before going to class.

o Repeated tardy infractions will result in a demerit.

Attendance Policy
e The attendance policy is enclosed in the August Parent Packet.

o If there are any questions concerning the attendance policy, please contact the school
office.
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Dear VRCS Families,

With the start of the 2021-22 school year quickly
approaching, our two priorities are keeping
students and staff safe and keeping our schools
open for in-person instruction. The following
information will serve as a guide to help navigate
COIVD-19 throughout the school year ahead.
While last year may have been challenging, the
partnership between students, parents, staff, and
administration contributed to the success of the
2020-21 school year. In the words of the late
Mattie Stepanek, “Unity is strength; when there is
teamwork and collaboration, wonderful things

can be achieved.” Together, let’s make this school
year remarkable.

Yours in Christ,

mw&nm%ﬂafw

VRCS President

Use of Face Coverings and Masks

¢ Mask-wearing will be optional at both
campuses for students and staff during the
2021-22 school year.

¢ We support any student or staff member
who chooses to wear or not wear a mask
regardless of their vaccination status.

¢ Individuals who are not vaccinated are
encouraged to wear a mask.

It is important to note that Venango Region Catholic
School reserves the right to change this mask policy at
any time during the 2021-22 school year. Local, state
or federal mandates could warrant a change, as could
a significant increase in positive COVID-19 rates in
specific schools or grade levels.

Several factors were considered when making
decisions about masks and other mitigation strategies
for the upcoming year:

1. Administration will consider
recommendations from the Centers for
Disease Control (CDC), The Pennsylvania
Department of Education (PDE), and the PA
Department of Health (PA DOH). However,
schools will be required to follow mandates.
There are no mandates from the CDC,

PDE, PA DOH, or the Catholic Schools
Office.

2. County Rate of Transmission — Schools located
within counties that have substantial or high
rates of COVID transmission may need to
reinstate mitigation strategies depending on
what is happening in the school. Mitigation
strategies may include but are not limited to
student/staff screening, social distancing,
wearing masks, quarantining, and temporary
school closures. Currently, Venango
County is within the moderate category
of community transmission.

3. Number of COVID cases, known exposures, or
students and staff who have been quarantined
in a school. VRCS may need to reinstate
mitigation strategies if there is a potential for
COVID spread within the school.

* All information within this document is subject to change
based on current CDC and PA Department of Health and PA
Department of Education guidelines.

* The VRCS Return to School Plan will be on the school website
and is auailable upon request. Please note, it is a living
document based on ever-changing guidance from CDC, PA
Department of Health, and PA Department of Education.




Health and Safety Measures

How will monitoring of student and staff health take place?

VRCS staff will check temperatures before reporting to work. All employees who are sick, have a temperature of
100.4°F or higher, or who have recently had close contact with a person with COVID-19 are required to stay home.
VRCS parents will be asked to check student temperatures before sending students to school. Students who are sick,
have a temperature of 100.4°F or higher, or who have recently had close contact with a person with COVID-1g are
required to stay home.

VRCS recommends that all students and staff conduct daily health checks prior to leaving for school. These checks
would include temperature and symptom screening for chills, cough, shortness of breath, fatigue, muscle or joint
pains, headache, loss of taste or smell, sore throat, congestion, nausea, vomiting, or diarrhea.

Parents must report a student’s absence and any COVID-19 symptoms to the office.

Any person on either campus that presents signs of COVD-19 will have their temperature checked and will complete
a series of questions regarding symptoms.

Any person who presents a fever will immediately be moved to a holding area. Any temperature 100.4°F or greater is
considered a fever.
While in the holding area, a second temperature check will be administered to ensure aceuracy and a second

verification of potential symptoms. Based on the results, parents or guardians will be contacted to remove the
student from school. Staff members presenting a fever will be sent home.

What if VRCS experiences cases of COVD-197?

s  VRCS will report any new diagnoses of COVID-19 to lacal
health departments and will notify teachers, staff, and
families of students who were close contacts as soon as
possible.

e  Asstated by the PA Department of Education, when a case
of COVID-19 is identified in a school setting, public health
staff frorn DOH or the County or Municipal Health
Department (CMHD) will work with school administrators
to provide guidance and advice related to cleaning and
disinfecting, contact tracing and quarantine
recommendations, and closing certain areas of the school
or the entire school building if necessary.

s  Each case (or possible case) will be handled on an
individual basis as each case may have different factors
that impact the decision-making process. VRCS will follow
PA DOH recommendations for each case. PA DOH will
provide assistance to school entities should an outbreak
occur.

« The CDC guidance states that people who are fully
vaccinated and do not have COVID-19 symptoms do not
need to quarantine or get tested after an exposure to
someone with COVID-19.

o If exposed to a close contact, within 6 ft, unvaccinated and
not masked individuals will be asked to quarantine.

Will masks be required for students who utilize
public school or VRCS transportation?

s VRCS is working with lacal public school districts
to arrange transportation routines for the 2021-22
school year.

+ Per partnering public school districts, all
students are required to wear a mask while
on a van or bus,

+ Ifyou have questions or concerns regarding
transportation, please contact the public-school
district in which you reside. If you have difficulty
with the public school district or have been denied
transportation, please contact the school office
immediately.




How will you ensure the buildings are cleaned and disinfected to safely welcome staff and students?

= VRCS will follow the GUIDANCE FOR CLEANING AND DISINFECTING PUBLIC SPACES, WORKPLACES,

BUSINESSES, SCHOOLS, AND HOMES published by the CDC. VRCS will consistently monitor and follow the

latest recommendations published by the CDC.
VRCS will continue to use Electrostatic Hand Sprayers and Proxy HDOX Solution at each campus at the end of
each school day. Electrostatic Hand Sprayers will also be used after each large gathering and sporting event at St.
Stephen School and Venango Catholic Jr./Sr. High School.
Maintenance staff, and trained staff members, will follow daily and weekly cleaning checklists designed
specifically to outline how often an area should be cleaned, sanitized, disinfected, and ventilated.

Will students attend weekly school masses?
«  Students will attend weekly masses in-
person in the school gymnasiums. We will
follow the parish and the Bishop of Erie’s
decree for mass attendance protocols.

¢ Students will be seated by grade socially
distanced.

Will school assemblies and field trips return
for the 2021-22 school year?
¢ School assemblies will resume. Students
will be seated by grade to ensure
appropriate distancing.
»  Field trips will be reinstated and
determined by teachers and
administration.

How will social distancing be implemented in the buildings?

+ Social distancing at each VRCS campus will follow the recommended CDC guidelines and PA DOH guidance for

school reopening. When feasible, all members of the VRCS community (students, teachers, admin, and staff) will
remain socially distanced (3ft.).

¢ St Stephen Elementary:

Classrooms are arranged to ensure each student has their own designated socially distanced space to work and

store items. Seating charts will be utilized. Students will not share cubbies nor lockers. Each student will have a
designated storage bin with a lid.

« Venango Catholie Jr./Sr. High School:

Classrooms are arranged to ensure each student is socially distanced following CDC guidelines. Seating charts will

be utilized. Classroom workspaces will be cleaned between classes. Each student will have a locker 3ft. in distance
from the next student.

o Cafeteria

¢ Cafeteria space has been configured to enable social distancing.
Proper cleaning and disinfecting procedures will be followed each lunch period.
Elementary — All students are required to pack their own lunch.
Jr./Sr. High School — Lunch can be purchased, or students can choose to pack.
No-touch water bottle filling stations have been installed at both campuses.

Will VRCS have athletics?

» High school, junior high, and elementary
sports seasons will be held. All athletics,
coaches, and parents will be expected to
honor the VRCS Return to Play Plan.

Can I volunteer?

s  Volunteers can resume service to our
schools, Please contact the office for
clearances and volunteer information.




Will VRCS offer remote instruction?

s Qur goal at VRCS is to provide safe, in-person
education to students five days a week. We also
believe that physically being in school has academic,
social, and emotional learning advantages that
cannot be replicated in a virtual environment.
Therefore, all VRCS students are expected to attend
classes in person at their respective campuses.

s Virtual learning will only be offered if:

o Astudent has a documented medical
condition* that will prohibit him/her from
returning to school for more than ten
consecutive days.

o Schools are closed due to weather conditions.

o State mandated closures.

s  After receiving documentation, VRCS staff and
administration will determine if virtual learning
can/should be offered, based on the individual needs
of the child. Age, ability, access to technology and
parental support are also factors when considering if
a child will have success learning “outside” of the
classroom. Students will also receive a provisional
acceptance agreement that will outline their
academic and behavioral expectations. If the student
should fail to meet these expectations, they will be
asked to return in-person learning or encouraged to
take advantage of cyber schooling opportunities
provided by their home district.

*Documentation must be provided in advance from the

. . . student's designated family doctor/PCP. This does not
:?;;:f)ig :tc ;ﬁg;ﬂz(ﬁz ‘::luldl::_l;'?ph??;ented include documentation from mental health professionals
e e T T T T B o e (LPC, LCSW, etc.) or emergency health professionals (i.e.,
illness? ER visits, Urgent Care).

s Special protocols for students and student
family members who are at higher risk for
severe illness will be handled case by case Will VRCS follow PA State Mandates?
to make the best decisions for that student e VRCS will follow PA state mandates. However,
or staff member. Each case will be treated recommendations will always be reviewed as a
as a unique situation. system to keep safety as our priority.

Who should I contact if I have questions?

a  Return to School Plan or School Policy
Mrs. Laura Blake
laura.blake@venangocatholic.org
814-677-3068 or 814- 677- 3035

» Academics
Ms. Katherine Chandley
katherine.chandley@venangocatholic.org
814-677-3098 or B14-677-3035

¢ Classroom Rules or Instruction
Please direct classroom specific questions to your child’s
homeroom teacher. www.venangocatholic.org/faculty
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DIOCESE OF ERIE
CATHOLIC MISSION MEMORANDUM OF UNDERSTANDING

As a parent/guardian of a student in a Catholic School, I understand, affirm and support the following:

1. The primary purpose of a Catholic school education is to form students in the values of Jesus
Christ and the teachings of the Catholic Church.

2. Catholic schools are distinctive religious educational institutions operated as programs of the
Catholic Church; they are not private schools but are administered and supported by the
sponsoring parish(es), the diocese or religious community.

3. Attending a Catholic school is a privilege not a right.

4. While academic excellence and involvement in extracurricular activities {i.e., sports, clubs, etc.)
are important, fidelity to the Catholic identity of the school is the fundamental priority.

5. The school and its administration have the responsibility to ensure that Catholic values and moral
integrity permeate every facet of the school’s life and activity.

6. [In all questions involving faith, morals, faith teaching and Church law, the final determination
rests with the diocesan Bishop.

As a parent/guardian desiring to enrofl my child in a Catholic school, 1 accept this memorandum of
understanding. I pledge support for the Catholic identity and mission of this school and, by enroiling my
child, I commit myself to uphold all the principles and policies that govern a Catholic school.

Father: Mother: Guardian:
Printed Printed Printed
Signature Signature Signature
Student’s Name (please print): School:
Date: B B _

HIS FORM IS TO BE INCLUDED WITH EACH CHILD'S PERMANENT RECORD FOLDER AND UPDATED ANNUALLY AT
THE START OF EACH SCHOOL YEAR

Effective August 2019
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STUDENT EMERGENCY DATA FORM

School Name - _ School Year 2021-2022
NAME OF STUDENTS IN THIS SCHOOIL

Oldest to Youngest: M/F Grade/Rm. List any handicaps, drug allergies, etc.
Child’s Last Name First Name

Child’s Last Name First Name

Child’s Last Name First Name

Child’s Last Name First Name

Child’s Last Name First Name

Family Last Name Address Home Phone
City/Township/Borough County State Zip
Family E-mail Parish

Child Lives With Both Parents _ Father = Mother Grandparents Guardian Other
Father’s Name Employer Work Phone
Father’s Cell Phone Father’s Address (if different) Work E-mail
Mother’s Name Employer Work Phone
Mother’s Ceil Phone Mother’s Address (if different) Work E-Mail

In the event your child becomes ill and neither parent can be contacted, we will contact a relative or friend designated by you. We must have at
least three names listed below.

Name Relationship Telephone (home/work/cell)

1st h w c
2nd h w c
3rd h W c

In case of a serious accident or illness, to which hospital do you want your child sent:

In case of a serious accident or illness, which physician do you wish called for your child:

Primary Care Physician Phone

Parent/Guardian Signature Date




Student Arrival/Dismissal

Parents: Please indicate the usual means by which your child(ren) arrives at and leaves from
school. Thank you.

FAMILY NAME (Please Print):

Name of Student Grade

ARRIVAL

Walks/rides with parent or other designated adult

Rides bus #

DISMISSAL

AFTER-CARE at St. Stephen School {Grades PK-6)

Walks/rides with parent or other designated adult

Rides bus #




School Heslth Services
Emergency Information and Annual Parent Permission Card

Student Name Age Birthdate:
Grade B Male  Female
Address _ Home Phone
Student Lives With E-Mail Address
Where parent/guardian (s) can be reached
Mother’s Name Home Phone Cell Phone
Mother’s Workplace Work Phone o _
Father’s Name ' Home Phone _ Cell Phone
Father’s Workplace Work Phone
Other persons who will assume respousibility for the care of your child if you cannot be reached.
Name Relationship Phone Cell
Name Relationship Phone Cell
Physician’s Name Phone Hospital
*Mandated Physical Grades K/1, 6, and 11 '
Physical will be done by (circle) Private Physician School Physician

*Mandated Dental Exam Grade K/1,3, 7

Dental exam will be done by (circle) Private Dentist School Dental Service
Does your child have health insurance? No _ Yes __ Ifyes, type:
NOTIFY US IMMEDIATELY OF ANY CHANGE(S) {(OVER)

Does your child have a special health problem or physical limitation that the school nurse or teacher should know about?
Ne  Yes Explain:

List any medications and dosage of medication/Time of day that your child takes at home or at school:

Does your child have a severe allergy? (bee sting, medication, food, other) No _ Yes, allergic to: o

Any special treatment required? No _ Yes _ (Explain: . )
(In School Medications require a Doctor's Order)

Does your child wear glasses or contact lens? No  Yes

Does your child have a hearing problem? No _ Yes _ Ifyes, explain:

NOTE: Services such as growth, vision, hearing, and scoliosis screenings will be provided to students as mandated by state
law. Dental and Physical exams are also required in certain grades, You may choose to have exams done by the school
doctor and dentist or have them done by your child's health care provider. Failure to submit proper documentation of
these exams may result in exclusion from school. First aid and emergency treatment as ordered by the school physician
will also be provided. Health information is confidential and will be shared only on a “’need to know” basis.

I understand that my child wili receive the indicated school health services unless | submit a written request to the school
nurse that they not be provided. I authorize the school nurse to communicate with my child’s physician. If the school is
unable to contact a parent or other responsible person, | hereby authorize the school to make whatever arrangements
necessary to protect the health and safety of my child.

My child may have Tylenol: YES NO Ibuprofen: YES NO

(REQUIRED)
Parent Signature Date
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Home Language Survey

Used to determine a primary or home language other than English.
Please type or print all responses.

Student’s Name:

Student’s Date of Birth:

Student’s Age: Student’s Grade:
Country of Origin:
List Other Countries of Residence:

Parent/Guardian’s Name:
Parent/Guardian’s Telephone Number:

#1.  What was the first language your child learned to speak?

#2. Does your child speak a language other than English?
if yes, what is that language(s)?

(Do not include the language learned at school.)

#3. What language(s) is/are spoken in your child’s home?

Survey Conducted/Completed By:
Parent/Guardian’s Signature:
Date:

Do not include “International Students” or Students sponsored through a ‘'Foreign Exchange
Program”, this does not apply to them.

Place in student’s Permanent Record Folder. Rev. July 2019
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ATTENDANCE POLICY

Venango Region Catholic School recognizes that regular attendance at school is important to student growth,
development, social, and academic progress, and readiness to learn. VRCS is committed to providing a school
environment that enforces the compulsory attendance law through proactive cooperation among students,
parents, administrators, teachers, district judges, juvenile probation, and the Office of Children and Youth,

VRCS is responsible for monitoring and maintaining records of the attendance of students. All absences will be
treated as an unexcused until a written excuse explaining the reason (s) for an absence is received.

Absences/tardiness is considered excused when a student is prevented from attendance for mental, physical
illness, family emergency, death of a family member, medical or dental appointments, authorized school
activities, and educational travel of 5 or fewer days. Parents must apply in writing for advance permission from
the principal for a child to miss school for educational travel. These days count toward the ten days absent
without a doctor’s excuse. In addition, lawful absences include student attendance at court hearings related to
the student’s involvement with the Office of Children and Youth or juvenile probation. It is the responsibility
of VRCS to determine the validity of all excuses.

Cumulative Lawful Absences

A maximum of ten days of cumulative lawful absences verified by parental notification are permitted during a
school year. All absences beyond ten cumulative days require an excuse from a physician.

Unlawful Absences

Absences for which the school has not received a written excuse from the parent/guardian. If an excuse is not
received within three days of the absence, the absence is permanently counted as unlawful.

Truancy
A student is considered truant when he/she is absent for three or more days without a valid excuse. After three
unexcused absences, the truant officer for the student’s home district and Children and Youth Services will be

contacted. The truant officer will issue fines if deemed necessary. The public school district is responsible for
enforcing the State’s compulsory attendance laws.

Tardiness

Students are considered tardy if they are not in their classrooms by 8:05 a.m. Tardy students must obtain a
tardy slip form the office before going to their classrooms. Tardiness due to bus delays is not counted against
the student; however, the student must report to the office to let staff know of their arrival.

Consequences for Unexcused Tardiness
After the child has been considered tardy three times except for the exceptions previously listed, he/she must

stay for detention to make-up missed work. For every 300 total minutes that a child is late due to tardiness
that is not excused, one unexcused absence will be assessed.

We want every child to success in school. If a child is not here, they are missing valuable information and
instruction. Please have your child here on time every day.
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Venango Region Catholic School

ACCEPTABLE USE and INTERNET SAFETY POLICY
for
Employees, Students and Volunteers

Please read the following carefully before signing this document. This is a legally binding document.

Introduction

It is the policy of Venango Region Catholic School to: (a) prevent user access aver its
computer network for, or transmission of, inappropriate material via the Internet, electronic mail, or other forms of direct
electronic communications; (b) prevent unauthorized access and other unlawful online aclivity; (c) prevent unauthorized
online disclosure, use, or dissemination of personal identification information of minors; and (d) comply with the Children's
Internet Protection Act [Pub.L.No. 106-554 and 47 USC 254(h)]. We will adhere to all Diocese of Erie policies and
provisions for the protection of children as well as guidelines for Use of Photographic Images of Children and Youth.

Overview

Computers, handheld devices, network, Internet, electronic communications and information systems (collectively "CIS
systems”) provide vast, diverse and unique resources. Access to the school's electronic communications systems and

network is granted to responsible users for educational purposes, and terms of use are outlined in this document. This
access includes Internet access, whether wired or wireless, or by any other means.

SECTION ONE: GENERAL COMPUTING POLICY

1) Acceptable Use

In order ta ensure smooth system operations, the school administrator has the authority to monitor all accounts. A user
must abide by the terms of all software licensing agreements and copyright laws. A user can be monitored at any time.

Once a user receives a user 1D to be used to access a computer or network and computer systems on that network, he or
she is solely responsible for all actions taken while using the user ID. Therefore, the following are prohibited:

a) Applying for a user ID under false pretenses

b) Sharing your user ID with any other person. (If you do share your user ID with another person, you will be
solely responsible for the actions of that other person

c) Deletion, examination, copying, or modification of files and/or data belonging to the school or other users
without their prior consent

d) Atternpts to evade or change resource guotes, posting personal communications without the original

author's consent; invading the privacy of others; attempting or gaining unauthorized access to resources
or entities; accessing or vandalizing the data of another user; using the network for any unauthorized or
ilegal activity, including violation of copyright or other contracts; downloading or uploading software

e) Use of facilities and/or services for commercial purposes

f) Any unauthorized, deliberate action which damages or disrupts a computing system, alters its normal
performance, or causes it to malfunction is a violation regardless of system location or time duration

g} Copying programs purchased by you onto the school's computers and/or the network systems, without
the express, written consent of the school

h) Copying programs, licensed to the school, for personal use

i) Abusing and disrupting electronic equipment and/or systems.



2) Security

It shall be the responsibility of all members of the scheol staff {o supervise and monitor usage of the online computer
network and access to the Internet in accordance with this policy and the Children's Internet Protection Act (CIPA). To the
extent practical, steps shall be taken to promote the safety and security of users of the school's online computer network
when using electronic mail, chat rooms, instant messaging, and other forms of direct efectronic communications.
Specifically, as required by CIPA prevention of inappropriate network usage includes; (&) unauthorized access, including
‘hacking and other unlawful activities; and (b} unauthorized disclosure, use, and dissemination of personal identification

information regarding minors. Appropriate training will be provided for staff and students in the use of technological
resources, the Internet and electronic communications.

Subject to administrative approval, technology protection measures may be disabled or minimized, for adult Internet
usage only, for bona fide research or other lawful purposes.

As a user of a computer or network, you may be allowed to access other networks and/or computer systems attached to
those networks. Therefore, the following are prohibited:

a) Use of systems and/or networks in attempts to gain unauthorized access to remote systems

b} Decryption of system or user passwords

c) Copying, deleting, or moving systern files

d) Deleting, examining, copying, or medifying files and/or data belonging to other users

e) Copying of copyrighted materials, such as third party software, without the express written permission of
the owner or the proper license

f) The willful introduction of computer "viruses” or other disruptive or destructive programs into the computer
and/or network or into exiernal computers and/or networks

a) Vandalism is prohibited, inciuding, but not limited to, any attempt to harm or destroy the data of another

user, the network/Internet, or any networks or sites connected to the network/internet. Attempts to
breach security codes andfor passwords will also be considered a form of vandalism.

h) Willful destruction of computer hardware or software or attempts to exceed or modify the parameters of
the system are prohibited. Nothing in this policy shall prohibit the school operator from intercepting and
stopping E-mail messages which have the capacily to overload the computer resources. Discipline may
be imposed for intentional overloading of school computer resources.

SECTION TWO: INTERNET ACCESS

Internet access is available to employees and students of Venango Region Catholic
School. We believe the Internet offers vast, diverse and unique resources to administrators, teachers, employees, and

students. Our goal in providing this service is to promote educational excellence by facilitating resource sharing,
innovation and communication.

The Internet is an electronic highway connecting thousands of computers all over the world and millions of individual
subscribers. Administrators, teachers, employees, and students have access to:

. electronic mail communication with people all over the world

) many University Library Catalogs, the Library of Congress and the Education Resources Information
Center, (ERIC)

. a plethora of topics ranging from Japanese culture to music, to politics, to the environment

[ J

the public domain and shareware of all types.

With access to computers and people all over the world alsc comes the availability of material that may not be considered
to be of educational value in the school setting. Our school has taken precautions to restrict access to controversial
materials. To the extent practical, technological protection measures (or “Internet filiers”) shall be used to block or filter
access to inappropriate information on the Internet, or via other forms of electronic communications. Specifically, as
required by the Children's Internet Protection Act, blocking shall be applied to visual depictions of material deemed
obscene, o child pornography, and to any material deemed harmful to minors. However, on a global network it is
impossible to control all materials and a user may discover controversial information. We firmly believe that the valuable

information and interaction available on this worldwide network far outweighs the possibility that users may procure
material that is not consistent with education goals.



Internet access is coordinated through a complex association of government agencies, and regional and state networks.
In addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict
guidelines. These guidelines are provided here so that you are aware of the responsibilities you are about to acquire. In
general, this requires efficient, ethical and legal utilization of the network resources. |If a user from our school violates any
of these provisions, his or her Internet access will be terminated, and future access could possibly be denied. Disciplinary
and/or legal action including, but not limited to, criminal prosecution under appropriate state and federal laws may also be
taken. The signature(s} at the end of this document is (are) legally binding and indicates the party (parties) who signed
has {(have) read the terms and conditions carefully and understand(s) their significance.

INTERNET ACCESS — TERMS AND CONDITIONS

1) Acceptable Use

The purpose of accessing the Internet is to support research and education in and among academic institutions in the
United States by providing access to unique resources and the opportunity for collaborative work, Your use must be in
support of education and research, and consistent with the educational goals and objectives of our schoo!. Each user is
personally responsible to follow these provisions at alf times when using the network.

a) Use of other organization's netwark or computing resources, including “cloud computing” must comply
with the rules appropriate for that network.
b) Transmission of any material in violation of local, state and/or federal statutes or regulations is stricily

prohibited. This includes, but is not limited to: copyrighted material, material protected by trade secret,
threatening material, obscene material, pornographic material and criminal activity.

c) Use for commercial activities or product advertisement (including campaigns for student
government/council) is prohibited.

d) Use of the network in any way that would disrupt network use by others is prohibited.

e) NEVER reveal personal information such as your address, phone number, password or social security
number. This also applies to others’ personal information or that of organizations.
f) Use of the network or computer resources to publicly oppose, degrade, and/or intentionally misrepresent

any teachings, beliefs, or practices of the Catholic Church are strictly prohibited.

2) Privileges

The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges. The
school administrator will deem what is inappropriate use and his or her decision is final.

3} Network Etiquette

You are expected to abide by the generally accepted rules of network etiquette (netiquette). These include, but are not
limited to, the following:

a) Be polite. Do not send, or encourage others to send, abusive messages.

b) Use appropriate language. Remember that you are a representative of your school and diocese on a
non-private network. You may be alone on a computer, but what you say can be viewed around the world.
Do not swear, use vulgarities or any other inappropriate language. lllegal activities are forbidden.

c) All communications and information accessible via the network should be assumed to be private property.

4) Online Safety and Behavior

Venango Reqgion Catholic School, in accordance with amendments to the
Children's Internet Protection Act (CIPA) contained in the “Protecting Children in the 21t Century Act" (October 2008), will
include in our technology education program for minors instruction concerning:

a) Appropriate online behavior
b) Interacting with other individuals on social networking websites and chat rooms



c) Cyber bullying awareness and response. "Cyber bullying” is when a child, preteen or teen is tormented,
threatened, harassed, humiliated, embarrassed or otherwise targeted by another child, preteen or teen
using the Internet, interactive and digital technologies or mobile phones.

5) Electronic Mail (E-Mail)

Whenever you send electronic mail, your name and user [D are included in each message. You are responsible for all
electranic mail originating from your user [D, therefore:

a) Unauthorized attempts to access another person's E-mail or similar electronic communications or to use
another's name, E-mail or computer address or workstation to send E-mail or similar electronic
communications is prohibited and may subject the individual to disciplinary action.

b) All users must understand that the school cannot guarantee the privacy or confidentiality of electronic
documents and any messages that are confidential as a matter of law should not be communicated over
E-mail.

c) The school reserves the right to access E-mail {o retrieve school information and records, to engage in

routine computer maintenance and housekeeping, to carry out internal investigations, and/or to disclose
messages, data or files to law enforcement authorities.

d) Any information contained on a school computer’s hard drive or computer disks which were purchased by the
school are considered the property of the school.
e) Forgery (or attemptied forgery) of electronic mail is prohibited.
f) Attempts to send or sending harassing, obscene and/ar other threatening e-mail to another user are
prohibited.
a) Aftempts to send or sending unsolicited junk mail, "for profit” messages or chain letters are prohibited.
6) Security

Security on any computer system is a high priority, especially when the system involves many users. Never use another
person's information to log onto the systemn. If you feel you can identify a security problem, you must notify a teacher or
administrator. Do not demonstrate the problem to other users. Do not reveal your account password to anyone. Users are
responsible for any misuse of their account that is due to their own negligence. Users are responsible for reporting
unauthorized use of their account to a teacher or administrator.

7) Updating Your User Information

If any information on your account changes, (e.g., telephone number, location, home address) it is your responsibility to notify
a teacher or administrator.

8) Services

Venango Region Cathalic School makes no warranties of any kind, whether expressed or
implied, for the computer and Internet service it is providing and will not be responsible for any damages you may suffer. This
includes loss of data resulting from delays, non-deliveries, missed deliveries, or service interruptions caused by the system or
your errors or omissions. Use of any information obtained via the system is at your own risk. Venango Reqion Catholic
School specifically denies any responsibility for the accuracy or quality of information obtained through use of the Internet.

SECTION THREE: ADOPTION

Catholic Schools Office of the Diocese of Erie Acceptable Use and Internet Safety Policy
Approved by the Catholic Schools Office of the Dioccese of Erie, August 2, 2010

Revised June, 2012
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Venango Region Catholic School

Acceptable Use and Internet Safety Policy

Student Agreement

I have read the Acceptable Use and Internet Safety Policy. I understand its importance, and I agree to willingly follow
all terms and conditions of it. I further understand that violation of this agreement would be wrong and might even
be a criminal offense. Should I choose to violate this agreement, my privileges will be taken away and disciplinary
action, and/or appropriate legal action may be taken.

Student’s Signature Date

Name of Student (Please Print) Grade

Name of Parent/Guardian (Please Print)

Home Street Address

City/State/Zip

Home Phone Parent’s/Guardian’s Office Phone

Effective August 2019
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Venango Region Catholic School

Acceptable Use and Internet Safety Policy
Parental Consent Agreement

Venango Region Catholic School has chosen to permit students access to computer and
telecommunication resources to further its educational goals and objectives. Reasonable care has been taken to assure
the appropriateness and educational quality of the material available through the use of educational software and
telecommunications. However, parents and guardians are warned that neither the School nor the Diocese of Erie has
total control of the information on the Internet. Parents and guardians are the primary authority responsible for
imparting the standards of ethical and legal conduct their child or ward should follow. Therefore, we support and
respect each family's right to decide whether or not their child may have access to this resource.

1. 1am the parent/guardian of the below named student. I have read the Acceptable Use and Internet Safety
Policy ("the policy") and I have either explained it to my child/ward (student) or I have assured myself that
the student understands it. I also understand my own and the student's responsibilities regarding computer
hardware, software, and Internet access at Venango Region Catholic School.

2. Check one:

[ 11 hereby consent to the student having access to, and use of, the telecommunications resources  at

Venango Region Catholic School, [ also hereby indemnify and hold harmless the Diocese
of Erie and Venango Region Catholic School from any claim or loss resulting from
any infraction by the student of the policy or any applicable law.

[ 11 do not consent to the student having access to, or use of, the telecommunications resources  at
Venango Region Catholic School.
Parent's/Guardian's Signature Date

Name of Parent/Guardian (Please Print)

Name of Student (Please Print) Grade

Home Street Address

City/State/Zip

Home Phone Office Phone
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Venango Region Catholic School
STUDENT RECORD POLICY
Notification of Rights under FERPA for Elementary and Secondary Schools

In order to operate our educational program, we must keep records of the objective information that parents
and eighteen year old and older students give us permission to acquire. The following statement constitutes
our “annual notification of rights” disclosure to these parents.

The Family Educational Rights and Privacy Act (FERPA} affords parents and students over 18 years of age
("eligible students") certain rights with respect to the student's education records. They are:

1. The right to inspect and review the student's education records within 45 days of the day the school
receives a request for access.

Parents or eligible students should submit to the school principal a written request that identifies the
record(s) they wish to inspect. The school principal will make arrangements for access and notify the
parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student's education records that the parent or eligible
student believes are inaccurate or misleading.

Parents or eligible students may ask the school to amend a record that they believe is inaccurate or

misleading. They should write the school principal, clearly identify the part of the record they want
changed and specify why it is inaccurate or misleading.

If the school decides not to amend the record as requested by the parent or eligible student, the
school will notify the parent or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. Theright to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the school as an administrator,
supervisor, instructor, or support staff member (including intermediate unit staff, health or medical
staff and law enforcement unit personnel); a person or company with whom the school has contracted
to perform a special task (such as an attorney, auditor, medical consultant, or therapist), or a parent or

Revised and Eifective August 2020



student serving on an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another school in
which a student seeks or intends to enroll. It is the policy of the school to not release directory

information except as specified in the above statements or without providing parents an opportunity
to deny such releases.

A school/system may disclose Personally Identifiable Information (PIl) from the education records of a
student without obtaining prior written consent of the parents or the eligible students to appropriate
officials in connection with a health or safety emergency, subject to CFR § 99.31(a)(10), § 99.36.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
school to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA is:

Family Policy Compliance Office, US Department of Education,
600 Independence Ave., SW Washington DC 20202-4605.

Revised and Effective August 2020
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Venango Region Catholic School

MEDICATION REGULATIONS

If at all possible, medication should be administered at home. Medications will be administered during school
hours only when failure to take such medicine would jeopardize the health of a student and he/she would not be
able to attend school if the medicine were not made available. All medications are dispensed by appropriate
school personnel. Students are not to have medication with them during school hours with the exception of
physician approved inhalers or EpiPens.

In order for school employees to dispense prescription medication, an authorization form must be signed by
both parent (guardian) and physician.

All prescription medication must be brought to the school office in a properly labeled current prescription bottle
with the student’s name, doctor, name of medicine, dosage and time it is to be given. (Your pharmacy can give
you a separate bottle for school if you ask.) Non-prescription medicine must be brought in the original bottle,
with only a limited supply to give in school, accompanied by a note from the parent (guardian).

Each change in medication (dosage, time or kind) throughout the year requires a new authorization form signed
by both parent (guardian) and physician. Forms must be renewed annualily.

Students will be responsible to report to the school office or nurse’s office to receive their medication at the
proper time.

REMEMBER: THE SCHOOL MUST HAVE THE FOLLOWING BEFORE ANY MEDICATION CAN BE
GIVEN:

¢ Authorization for Medication to be Taken During School Hours form signed by parent/guardian AND
physician
* Medication in a current, properly labeled prescription bottle or original container

IMPORTANT NOTICE ABOUT MEDICATIONS FOR FIELD TRIPS

If your child is going on a field trip, medicine should be administered before the trip, if possible. If it is
necessary for him/her to take a daily medication, put the dose clearly marked in an envelope with the child’s
name, name of medication, and time to be given. Seal the envelope, and make sure the teacher receives it.
Also, notify the school office or building nurse so they know not to administer the medication that day. Do not
ask the school to take a dose from your child’s supply to send on the trip. This constitutes “relabeling
medication” and is actually against medical practice regulations. Of course, you may come in and request a

return of medication from the school supply at any time. If there are any questions, please call the school office
for assistance.
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AUTHORIZATION FOR MEDICATION TO BE TAKEN DURING SCHOOL HOURS

The foltowing section is to be completed by the parent:

I request that my child, Grade H.R. be assisted in taking
the medications described below at school by authorized persons. I understand that 1 am responsible for submitting the
medication in a proper and timely manner, and that, if necessary, the school may request additional information from the
physician regarding this medication. I agree to abide by the Medication Regulations that accompanied this form, and 1
understand that this form must be renewed annually and anytime there is a change in drug, time administered or dosage.

I agree to waive the School, their officers, representatives and employees from any and all liability, claims, demands, and
causes of action arising out of or in any way connected with the giving of the prescribed medication or treatment. The
undersigned parent or guardian hereby assumes all risk of injury or damage to the minor child receiving prescribed

medication or treatment during school activities, and specifically waives any claim for acts of negligence by employees of
the School.

Furthermore, as parent or guardian of the minor child to receive prescribed medication and/or treatment, the undersigned
hereby expressly agrees to indemnity and forever hold harmless the Catholic Schools Office/Diocese of Erie, officers, and
their employees against loss or any claims, demands, causes of action that might be brought by the minor incurred by the
taking of the prescribed medication and/or treatment given by the Schoo! during regularly scheduled school hours or
activities. As parent or guardian, I hereby waive all exemption rights under all state laws against any claims for
reimbursements of indemnification.

Date Parent/Guardian Signature Daytime Phone
The following section is to be completed by the physician:

Diagnosis for which medication is given
Name of medication(s) )

Dosage Time

Can this time be adjusted to accommodate class schedules?
If so, by how much :
If medication is to be given as needed, describe indications and intervals

List significant side effects

Other informatif;n

From to
{dates medication to be given) Physician Signature

Note: Any alterations to the printed portion of this form will render it null and void
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Authorization Form
For Use of Child/Youth Name, Likeness, Photographic and/or Video Image

This authorization form shall serve as parental permission for the use of name, likeness,
photographic, and/or video image of a child/youth where such permission is required.

I grant permission to Venango Repion Catholic School
(print or type the above-named entity)

to use my child’s/youth’s [first name only [l first & last name (check only one),
likeness, photographic, and/or video image in the production of the following:

1. Above-named entity’s official Publications, Brochures, Programs, Newsletters and other
printed publications administered by the named entity.

[N

Above-named entity’s official Website, Facebook page, Instagram, Twitter and other
social networking sites administered by the named entity.

3. Above-named entity’s official postings on online video communities such as YouTube

4. www.eriercd.org The official website of the Diocese of Erie

5. Other: _Allow participation in Zoom and Google Meet supervised by a teacher or
administration

6. Other: The Derrick/News Herald

I understand that if, for whatever reason, at any point in time, [ decide to revoke this agreement,
and [ so notify the above-named entity in writing, all references to my child/youth (i.e.: name,
likeness, photographic, and/or video image) will no longer be used. I understand that web page
references and web page photographic images will be removed within thirty (30) days of the
written notification. I understand that the above-named entity is not responsible for access to the
internet information or downloads made by users using the web prior to this removal of web
references (i.e.: name, likeness, photographic, and/or video image}. [ further understand that my
child’s/youth’s name, likeness, photographic, and/or video image may continue to be used in any
publications already printed or published prior to my revocation of consent provided herein.

I also understand that adult supervisors, coaches and/or activities sponsors may take
photographic or video images of my child/youth during athletic, and/or program or
extracurricular activities, for purposes of newsworthiness, post-secondary athletic or academic
grants or scholarships, and for which I provide my consent. I understand that no financial or
other compensation will be paid for any photo, video or work product used.

over







